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Dear Parent/Guardian:

 Bus driver’s name and route number/color; In_________________________________________




                Home______________________________________

Please learn the route number and the name of your child/children’s bus driver and teach this information to your child/children.

TRANSPORTATION MISSION STATEMENT

“To provide for the SAFE, RELIABLE AND EFFICIENT transportation of Weld County School District Re-8 students in support of curricular and extra curricular activities.   SAFETY is the first and foremost priority.”

The Transportation Department of the Weld County School District Re-8 has prepared this handbook to acquaint you with the procedures covering your child/children’s transportation.  We need your assistance and cooperation to maintain a timely, reliable and safe service.  Your familiarization with, and adherence to these procedures will aid considerably in transporting your child with maximum service, courtesy and safety.  Keep in mind that the school bus is the safest means of transportation for your child.

SAFETY 

Transportation Service requires drivers with a high level of competency and skill to ensure the safest transportation of your child.  Each child on the school bus must behave in a satisfactory manner in order for the driver to be alert to the many hazards of driving.  Since the safety of all children on the bus is of prime importance, a child who behaves in an unsatisfactory manner may be denied the use of transportation.  YOUR reinforcement of the bus rules and regulations, and occasional communication with your child’s bus driver will help considerably in maintaining a safe ride for your child/children.  Please check with the bus driver in advance, before requesting transportation of any objects that do not fit in a backpack.

DRIVER TRAINING

Weld County School District Re-8 requires each bus driver to have 

· A valid commercial driver’s license

· School bus/passenger endorsement

· Mandatory drug and alcohol testing program

· Annual driving evaluation

· First Aid and CPR Certification

· A physical examination

· Finger printing 

· Criminal and traffic clearance

In addition, Weld County School District Re-8 requires drivers to regularly attend scheduled safety and in-service training sessions to enhance their driving and student management skills.

SCHOOL BUS EQUIPMENT

To insure use of safe and reliable equipment, all transportation vehicles used to transport students are inspected daily for defects by the driver and at regular scheduled intervals by the Vehicle Maintenance Shop.

Please feel free to call transportation if you have any questions, concerns or comments.

Transportation:
(303) 857-7370

Administration:
(303) 857-3200

Twombly:

(303) 857-7400

Butler:

(303) 857-7300

Middle School:
(303) 857-7200

High School:
(303) 857-7100

Web Site Address:
www.ftlupton.k12.co.us
1

SCHOOL CLOSURES

Listen to radio stations KOA AM (850) Denver, KFRK AM (1310) Greeley, and KOOL 105 FM Denver, or watch TV stations USA (channel 9), KCNC (channel 4), KMGH (channel 7), or KWGN (channel 2).  For cancellations after school is in session, check your student’s school handbook.  There will also be a recorded message at (303) 857-7370.

ESTABLISHED WALKING DISTANCES

Preschool and Kindergarten
0.3 miles

Grades 1st & 2nd 

1.0 miles

Grades 3rd & 4th 

1.5 miles

Grades 5th thru 12th 

2.0 miles

· Ref: School Board Policies: file: EEA

ASSIGNMENTS

The Transportation Department reserves the right to assign school bus drivers and vehicles to routes. No one except school personnel and school children regularly assigned to a school transportation vehicle for a particular route and schedule may ride in a school bus unless he/she has received authorization from the Transportation Department.  Students shall ride only the school bus assigned.

BUS STOPS

The successful routing and scheduling for students is dependent upon the students being ready at their designated pick-up time.  We expect all students to be ready for pick-up five (5) minutes prior to the scheduled times but no earlier than 10 minutes.  If the bus is running late wait 10 minutes then call the Transportation Department.  If a driver is on time or behind time he/she will not wait and will proceed to the next stop.  If the student is making a positive effort to catch the bus, the driver will wait for the student.  If the student is not making a positive effort to catch the bus, the driver shall leave for the next stop.  Bus drivers will not honk, wait beyond the scheduled time, or make phone calls.  Delays due to consistently tardy riders may result in loss of bus privileges.  If students do not ride the bus for five (5) consecutive school days without notifying transportation, they will be removed from the bus schedule.  To reestablish riding privilege transportation must be contacted.  

Pick-up and drop-off locations must be free of obstacles that might create a danger to the students or the bus.  Students must be out of the roadway, either on the sidewalk or on the shoulder of the road as the bus approaches.  Students are to be waiting single file and not to approach the bus until the park brake has been set and the door has opened.  Improper loading is a violation of safety procedures.  

In the event a student causes damage to personal property at the bus stop, the student(s) involved and his/her parents will be responsible to the property owner for the damage.  Misconduct at the bus stop location can affect transportation privileges and proper authorities may be notified.  Parents are encouraged to supervise students until the bus arrives. 

Permission to leave a school bus at any point other than the point at which any given student daily boards and leaves the bus may only be granted with approval of the Transportation Department and with parent/guardian’s acknowledgement.  Guest Riders other than regularly scheduled students must have parent/guardian contact the Transportation Department in advance for approval and will be handled at the discretion of the Transportation Department.

Once discharged from the bus, students are to proceed directly to the school building or home as assigned or directed by parent/guardians.

EMERGENCY CONTACT NUMBERS

Please keep home phone and emergency contact numbers current at the schools and the Transportation Department.  At times of illness or emergency, it is very crucial to have current contact numbers listed in the student records.  Please check with the schools and transportation to make sure the information is current and correct.  Also, notify the schools and transportation immediately if your phone number changes.

IF YOU MOVE


The school must correct address information into the district computer system in order for transportation to be changed.  We cannot arrange a change of pick-up or drop-off location until the records indicate a change of residence.  Notify the Transportation Department after the school has completed the changes required.  Eligibility will be determined at that time.
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ROUTE CHANGES
Parents should be prepared for changes in buses, routes, and time of pick-up or drop-off throughout the school year as a result of additions or withdrawals of students.  Overall route travel time will vary from route to route.  After an initial adjustment period at the start of the school year or upon reorganization of routes, the pick-up and delivery time should be consistent.  Buses may run late due to unfavorable weather or traffic congestion.

 Daily busing changes are not acceptable.  Parents are responsible for transportation to and from locations other than regularly designated pickup and delivery points.  If extenuating circumstances requiring more than one pick-up or delivery location change during the school year, you must notify the Transportation Department.  Changes may be granted at the discretion of the Transportation Department.  Parents needing to have students transported on two different routes, for any reason, must contact the Transportation Department for approval.

*Note:  All requests will take three days to be processed by the Transportation Department.

SCHOOL DISMISSAL


Buses will leave the Twombly loading zone no later than 3:10 and the High School, Middle School and Butler loading zone no later than 3:30.  Buses will NOT return to pick-up students arriving late to the loading zones.  Students are encouraged to arrange for alternate transportation if they miss the departure of their bus from the school.  Delays leaving the school or pick-up location can affect as many as 30-80 students or parents waiting for the bus.  We report to the schools any bus running 5 minutes or more behind scheduled pick-up or drop-off times.

LOST STUDENTS

In the event your student does not get off the bus, please call the school to verify they did not stay for an after-school activity.  If your student is not at the school, at a friend’s house, or picked up by another family member, call the Transportation Department (303-857-7370).  We have the ability to contact your student’s bus driver to try and locate the student.

LEGAL CUSTODY

The school or transportation has no legal authority to determine which parent has access to a child.  If one of the parents is not allowed access to the student, we must have a copy of legal custody papers verifying that information.  In the absence of legal documentation limiting access, it will be assumed either parent has access to the child.

PRESCHOOL, HEADSTART AND KINDERGARTEN PROGRAMS
All students must have a parent/guardian or responsible party at the designated bus stop.  Parent/guardian or responsible parties are required to sign on and off students from the bus driver. The responsible parties must be listed on the transportation/school registration forms, must also have a valid ID and be a least 18 years of age.  The one exception to this is that signatures are not required from a parent/guardian or responsible party of kindergarten students.  Students in the Headstart program are required by federal regulations to be in a Child Safety Restraint System (CSRS).  The Child Safety Restraint System may be requested for other students by a parent/guardian or the bus driver.

 PICK-UP AND DROP OFF PROCEDURES
Our drivers will only release your child from the bus to a responsible party.  In the event there is no authorized person to pick-up the student, and prior arrangements haven’t been made, the bus driver will notify the Transportation Department of the problem. The driver will continue on route while parent notification is made.  Students will be returned to their school if staff is available or the Transportation Department located at 616 S. Denver Ave. (303-857-7370).  Local law enforcement may be contacted if a parent/guardian cannot be located.  Continued problems with delivery of your child may result in suspension or loss of transportation privileges.  If a responsible individual fails to be present on more than two occasions to receive the student from the bus driver, transportation privileges will be suspended or denied to the student.
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SPECIAL NEEDS TRANSPORTATION

If your student receives special services, and requires modified transportation arrangements, please familiarize yourself with the Individualized Transportation Plan (or ITP) process.


An ITP must be completed at the Individualized Education Planning (IEP) meeting, if it is determined that the student is entitled to transportation related services.  Completion should be a collaborative process between the school and parents.  During the year, if there are any changes (address, program, school, times, etc.), a new ITP must be completed.  At the end of each school year, any students that will change schools will need to submit a new ITP.  Changes for Extended School Year (ESY) programs need to be submitted separately.


The ITP is completed at the school and sent to at the Department of Exceptional Student Services.  The Department of Exceptional Student Services will verify the information and enter any additional information needed.  It is then forwarded to the Transportation Department.  It can take up to 10 school days to start transportation.  If the student lives within the established walking distance, he/she will be scheduled to walk, unless there is a legitimate reason to provide special busing.  In addition, if the student lives in the regular busing area he/she will be scheduled at the regular bus stop, unless there is a legitimate reason to provide special busing.  The ITP must include the reasons that a special stop location is necessary. 

NOTE: If the information on the ITP does not match the information at the school it cannot be processed.

Students with an ITP that will not be riding on any school day must contact the Transportation Department and their school.  A student that does not ride for 5 school days without contacting transportation will be removed for the bus schedule.  To reestablish bus service a new ITP will need to be submitted.  If your student will not be riding the bus due to illness or any other reason, notification to the Transportation Department is needed.  Please try to call in advance or as early as possible before route leave time.

 Communication with the bus driver will help the driver become familiar with your student’s special needs.  Any additional information would be helpful and is always appreciated.

Call your students’ school to:

· Update student information/address (ITP)

· Change pick-up or drop off locations (ITP)

· Request responsible person to meet student at stop location (ITP)

· Change emergency contact numbers/names

Call the Department of Exceptional Student Services (303-857-7466) to:

· Verify receipt of ITP

· Request information about placement or program locations

· Ask any other questions regarding Special Education Services

EQUIPMENT FOR SPECIAL NEEDS TRANSPORTATION
The safest possible lift and tie-down equipment has been purchased to accommodate the typical variety and sizes of chairs we transport.  Periodically, an unusual style chair is used by a student, which may have limitations for transportation purposes.  Your help and cooperation is needed to maintain the safe transportation of wheelchairs and other transportation devices.  These devices may need to be inspected, at any time, by a member of the transportation staff.  Our drivers and bus assistants are specially trained on all our wheelchair lifts and their proper operation.  Although your assistance in loading and unloading is appreciated, we ask that only the driver or assistant operate the controls and secure the students’ chair.
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FIELD TRIPS RULES
1. Food will not be consumed on the bus.
2. Glass containers are not allowed.
3. Carry on bags, coolers, or team equipment must fit and be secure either under the seats, in a seat, or in luggage compartments.  Aisles and emergency exits must be kept clear.
4. The Sponsors or their designee(s) are responsible for the discipline of the students and need to check the bus before and after a field trip for trash, damage or lost items.  Checking the bus saves the group from being charged extra.
5. No shoes with metal cleats are to be worn on the bus.
6. All district policies regarding student conduct on buses will apply.
7. A driver has the right to terminate the field trip, after conferring with sponsors or coaches, if road/weather conditions are unsafe or if student conduct is unacceptable.
Student Management

On the following pages are the Weld County School District Re-8 SOaR Expectations and a sample of the Weld County School District Re-8 School Bus Contract that your student(s) will receive from their bus driver.  Parents are encouraged to review them with their child/children.  Contracts must be read, signed and returned to the bus driver within 3 days, failure to return the contract will result in loss of bus privilege.  A copy of the SOaR Expectations may be given to your student some time throughout the school year due to a discipline issue so please familiarize yourself with them.

The district has implemented the Positive Behavior Support program. (PBS)  Its purpose is to establish and maintain expected behavior.  PBS recognizes and rewards students for appropriate behavior.  At transportation we have the SOaR expectation, which means Safety, Order and Rights. We use our Caught Being Good program, which rewards students in many different ways.  Commonly, students are given certificates and their pictures are taken for the Fort Lupton Press and the Schoolhouse news.  All of us at transportation believe that working together makes a difference in our students.
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Student’s Name________________________________Date________________ Route____________

WELD COUNTY SCHOOL DISTRICT RE-8 SOaR EXPECTATIONS

It is a Privilege to ride a Weld County School District Re-8 school bus NOT a guarantee by law.  The Weld County School District Re-8 School SOaR Expectations are in compliance with school board policies and will apply while riding the bus, at bus stops, and walking to and from bus stops.  Students and Parent/Guardians are responsible for knowing these rules. This privilege is provided to those students who respect the Safety, Order and Rights of others.

SAFETY - the condition of being safe from undergoing or causing hurt, injury or loss; the bus driver will strive to maintain a safe environment on the bus at all times, therefore the following rules will apply:

1. Students will remain seated when the bus is in motion.  Back to Seat Back and Bottom to Seat Bottom.

2. Students should never run or push anyone towards the bus, especially when it is in motion.

3. Students will not engage in any conversation or make any noises at the Rail Road Tracks.

4. Students will not consume food or liquids on the bus.

5. Disruptive behavior will not be tolerated.

6. Distractions on the School Bus endanger the lives of others.

7. Hazardous objects or weapons of any type are not allowed, including laser pens.

8. Students will give correct first and last name when asked.

9. Students will keep aisle and emergency exits clear of all objects.

ORDER - freedom from confused or unruly behavior, and respect for law or proper authority; to maintain order on the bus the following rules will apply:

1. Students are expected to listen and follow directions.

2.
If a student is having a problem on the bus, he/she needs to report it to the driver, as soon as possible and never take matters into their own hands.

3.
Students are expected to arrive at their designated bus stop 5 minutes prior to the pick-up time.

4.
Students shall not engage in any type of horseplay on the bus or at bus stops.

5.
Students will stay in a single file line when boarding and exiting the bus.

6.
Students will keep all their belongings in their pockets, purse or backpacks at all times.

7.
Students will keep their hands and feet to themselves at all times.

RIGHTS - something to which one has a just claim, the power or privilege to which one is justly entitle; to maintain mutual respect of one another, the following rules will apply:

1.
Every person has the right to expect not to be hit, teased, pushed, tripped or subjected to offensive behavior.    

2.
Every person has the right to be free from Bullying.

3.
Every person has the right to be free from any type of harassment (verbal, sexual or physical).

4.
Every person has the right to expect a safe transportation environment. 

5.
Every person will talk in a calm and respectful voice, never using profanity, inappropriate   language, conversation or obscene gestures.  

ZERO TOLERANCE INCIDENTS - Participating in one or more specific inappropriate or unsafe activity listed in the Parent and Student Transportation Handbook or in School Board Policies may result in suspension or expulsion and will be in compliance with School Board Policies and Due Process.  It is also possible for a student to be suspended or expelled from the school for infractions that occur on the bus or at the bus stop.
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The age/grade, severity of an incident and habitual behavior of the student(s) will be taken into consideration before consequences are enacted.  Parents will be notified of actions taken, and if necessary, proper law enforcement will be notified.

*Written notice of suspensions will be sent home and to school administrators.  Appropriate steps to contact a parent/guardian will be taken.  A conference may be requested at any time.

Minor Infraction
Step 1 - A warning will be given and the parent/guardian will be contacted and informed of the misconduct.

Step 2 - Writing (i.e. sentences, worksheets, or a portion of the SOaR expectations sheet, etc.)

Step 3 - The student will be required to copy the entire (front and back) SOaR expectations document once by hand, have it signed by a parent/guardian, and turned in to the bus driver the next time the student rides.  The student will not be allowed to ride the bus until they give the completed document to the driver.

Step 4 - The student will be required to copy the entire (front and back) SOaR expectations document twice by hand, have it signed by a parent/guardian, and turned in to the bus driver the next time the student rides.  The student will not be allowed to ride the bus until they give the completed document to the driver.  1 to 5-day suspension may be issued.

Major Infraction – Suspension of bus riding privileges

Step 1 - Suspension   5 – 10 days

Step 2 - Suspension 10 – 20 days

Step 3 - Suspension 20 – 60 days

Zero Tolerance Infraction 
Step1- Contact Parents and notify of suspension or expulsion,


Parent conference and due process 

*Any infraction resulting in suspension that would extend beyond the                                                                                                                  remainder of the school year will be carried over into the following year.

All suspensions will remain in force through the appeal process.

Driver’s comments:  ____________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Parent’s Signature _________________________________________________ Date________________

Student’s Signature________________________________________________ Date_________________

Driver’s Signature_________________________________________________ Date_________________
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The age/grade, severity of an incident and habitual behavior of the student(s) will be taken into consideration before consequences are enacted.  Parents will be notified of actions taken and if necessary proper law enforcement will be notified.

      To include, but not be limited to:

· Actions that would endanger oneself or others
· Damaging private property at bus stops

· Disrespectful to others
· Disruptive behavior
· Disruptive noises
· Eating or drinking  
· Excessive horseplay/mischief
· Failure to listen and follow directions 
· Failure to remain seated or not in assigned seat
· Habitual disruptive behavior

· Improper loading or unloading
· Inappropriate language, conversation or obscene gestures

· Littering
· Name calling
· Pushing, tripping or bothering others
· Putting any objects or parts of body out the windows

· Rude, discourteous, or annoying
· Spitting
· Talking and/or shouting out the window 

· Tampering with emergency doors, equipment or sitting in driver’s seat

· Theft

· Throwing objects
· Uncooperative or argumentative behavior
· Vandalism or destruction of property

· Violation of safety procedures

Zero Tolerance Infraction: 

· Physical harm or fighting
· Harassment (verbal, sexual or physical)
· Intimidation or bullying
· Ethnic or racial slurs
· Possession and/or use of a weapon
· Use of tobacco
· Gang activity
· Sale, transfer, distribution, use or possession of drugs or alcohol
· Returning from any three infractions
* Zero Tolerance infractions will result in suspension or expulsion.

Due Process:

Any Student who violates or is accused of any violation of any school rule or regulation has the right to due process.  The following steps may be taken:

1. The student will be provided with oral and/or written notice of the charges against them.

2. The student will be provided with an explanation of evidence against him/her.

3. The student will be provided with an opportunity for the student to present his/her version.

4. The student will be provided the right to appeal in the following order:

· Student Management Team

· Building Administrator

· Superintendent

· School Board [only in case of an expulsion]

5. An appeal needs to take place during the suspension period.
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Fort Lupton School District
Weld Re-8

Transportation Contract

Please read carefully, sign, and return this agreement within 3 days after receiving the Parent and Student Transportation Handbook.  Failure to return the completed and signed contract will result in loss of bus privilege. Students are responsible for knowing the information and all rules in the handbook, parents are encouraged to review it with their child/children.

Bus drivers, students, parents, teachers, and school administrators share the responsibility for bus safety. Students are responsible for their own property.  Following all rules and behaving in a responsible manner is imperative.  The bus driver will remind students to follow the rules, act in a safe manner, and respect other people and their property so that they have the opportunity to change their behavior.  Riding a school bus is a privilege and not guaranteed by law.  If you behave appropriately, you will be allowed to ride the bus.  Transportation officials may suspend bus-riding privileges at any time, even after the first infraction, depending on the seriousness of the incident.  Students suspended from the bus may or may not be suspended from school.  Students are required to attend school during suspensions from the bus.  Parents/Guardians of students who have lost bus privileges are responsible for the transport and safety of that student before and after published school schedules.

An audiovisual recording device may be installed and used in school buses for purposes related to safety.

Bus driver’s name and route number/color; In_________________________________________​​​​​​​​​_



               Home________________________________________

Please feel free to contact the Transportation Department at (303) 857-7370 if you have any questions. 

General Information:

Student’s name__________________________________________ Grade_______________

Parent/Guardian’s name________________________________________________________________

Parent/Guardian’s name________________________________________________________________

Mailing Address______________________________________________________________________

Physical Address_____________________________________________________________________

Daytime Phone __​​​​___________________________Evening Phone_____________________________

Work Phone________________________________Cell Phone________________________________

Emergency Contact___________________________________ Phone___________________________

Please list any medical concerns, medications or any important information that could impact the safe transportation of your child/children.

__________________________________________________________________________________________________________________________________________________________________________

Comments____________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signatures indicate that you and your student have read, understand, and acknowledge that riding the school bus is a privilege and agree to the information in the Parent and Student Transportation Handbook.

Parent’s Signature___________________________________________ Date_____________________

Student’s Signature__________________________________________ Date_____________________
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